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Wintec Academic Writing Retreat, 18, 19, 20 April 2016

Venue: 
D block, rooms DLG 25/26
D 2.21 break/ lunch room on Tuesday 19. 
Wintec City Campus
Hamilton

Facilitator: 
Gail Pittaway
gail.pittaway@wintec.ac.nz
School of Media Arts
Wintec



Telephone contacts; 
Gail:
834 8800 Extn 8311(Media Arts)
027 229 1335 cellular
Dave Snell (Research Office);
8348800 Extn 8764 
Linda McPhee Extn 3299
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Welcome!

DAY 1:  Monday 18 April in Dlg 25/6 from 9-5pm 
 Dlg 25 is a computer room so you are welcome to find yourself a space to work at from the beginning of the day. Dlg 26 is an ordinary classroomwe will use for breaks and my editing meetings with you. 
(You may set up in Dlg 25 from 8am if you are an early bird!)

9-9.30 in Dlg 26 All:   Please be available for this session for a general introduction to the week and each other.
Please be prepared to share a little information about yourself and your project. We will take some time to check that the room set up is satisfactory.

Ground rules and helpful information: 
· Please all commit to one outcome (at least) to work on for this half week. 
(Are there any amendments to proposals? Bring this up when we have our one-to-one meetings)
· Please attend the full three days in the venue we have organised.
· Please all support each other by having No Talking in the computer room unless you are co-researching. We are fortunate to have a separate relaxation / meeting room to enjoy and take time out in. You can move in there if you wish to have a break (and chat!) if I am not already meeting with someone.
· Morning and afternoon teas will be delivered to Dlg 26 at 10 am and 2.30 -3pm on Monday and Wednesday, 
· And to D 2.21 on Tuesday.
· Lunch will be delivered to Dlg 26 at 12 noon Monday and Wednesday, 
· And to D2.21 on Tuesday at noon.
· Manage your own time within the schedule - feel free to take walks, have extra breaks, but please do so without disturbing the others.
· I’ll need each person to meet me on the first day and scope individual writing plans and schedules; mapping out how to get to a completed milestone by Wednesday.
· Put in your own ground rules about your own commitment here:
· 
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Day 1; Monday 18 April 2016 continued


9.00 – 9.30 all meet in Dlg 26 as above

9.30 – 10am. All set up and settle into workspaces in Dlg 25

 10.00 - 10.30am: Morning tea– delivered to Dlg 26

10.30- noon: Individual check in with Gail for any concerns, technical support
Free writing time- all- drafting/ editing.

This will give us all time to settle to a new room, different chairs, and desks and make ourselves comfortable so we can all write well.

12.00 noon-1pm: Lunch (catered).  In Dlg 26

1.00- 3.00 pm; free writing time/editing meetings

Planning meetings with Gail this afternoon.
Be prepared to bring your concerns and some of the issues you want to work on this week. We will confirm or design your programme.

Meeting times: Please select one

1.30-2.00pm

2.00- 2.30 pm

2.30- 3.00pm
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Day one continued:

3.00 pm Afternoon tea in Dlg 21

Writing/interview time (continues)

3.30 -4.00pm: 

4.00 – 4.30 pm

4.30 – 5.00 pm

4.15 – 4.45pm; All: Review your progress 


Pack up for the day….4.45pm. But you may stay later if you prefer.


Homework: 
· Comments on your progress, today?  Plans for tomorrow?
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Day 2: Writing Retreat. Tuesday 19 April 2016

(8am onwards, optional) 9-10 am, Individual writing time Dlg 25- Review/edit  yesterday’s work

10.00-10.30: morning tea –D 2.21: General discussion on progress and problems
(Lift or stairs to second floor!)

10.30- 12.00: Individual writing time
Check schedule/ timeframes and revise style requirements for your project.

Lunch: 12.00 -1.00 pm in D2.21
Optional: Walk?  Time out? (Optional - Weather permitting-Just for a break!)

1.00 -3.00pm: free writing/editing time
Write new sections, check references, read, plan

3.00-3.30 pm Afternoon tea/ discussion time (OPTIONAL) in D2. 21
Discussion/ workshop about writing processes. 
· Who is your audience?
· What is appropriate in academic style? 
· What are some of the issues you are facing with your particular project? - eg ethics, proposal, supervision, support 
· What are the research processes that are unique in your area? What do we all have in common? 
· Is there anything you want to ask each other?

3.30- 4.15 Continue writing

4.15-4.45 Review your own progress today:
· 
	
Write a list: To do tomorrow:
									
· 
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DAY 3: Writing retreat: Wednesday 20 April 2016

(8-onwards, optional) 9-10.00am:  Free writing time Dlg 25	

10.00 -10.30 am: Morning tea in Dlg 26 
Optional discussion – getting published.

10.30 am-12.00pm: Individual writing time: review yesterday’s and today’s material.
Editing sessions: arrange for one session each today with Gail for outcomes discussion. 

Lunch: 12.00 -1.00; in Dlg 26


1.00 -1.45pm 
Individual writing time/ editing final sessions

3.15-3.45pm: Afternoon tea/ peer discussions 
(Share one piece with one other participant if you dare!)
					
3.45-5.00pm: Tidying up grammar on manuscript, to date. 

					*    *     *
                                                                                  
Many thanks everyone!
Gail
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